
APPLICATION for an APPROVAL by the Ethics Committee on scientific research 
Guide
Read carefully the points of interests and tips on the faculty intranet (points of interests and tips).
Fill in all questions below as completely and concretely as possible.

Documents to be added:
The actual research tool (e.g. the questionnaire, the interview guide, ...)
The information letter for potential participants
The informed consent form
Any approval by another ethics committee
The submitted Data Management Plan

Sign this document and send all documents electronically to:
ethics.lw@ugent.be 

Project details
	2.1
	Title of the research project
	

	2.2
	Date of application
	

	2.3
	Name and e-mail of the researcher(s)
	

	2.4
	Name, department, phone number and email address of the supervisor
	



	If this request concerns a research project funded by the Scientific Research Fund - Flanders (FWO)

	2.5
	Name of the mandate holder:
	

	2.6
	Type of mandate (predoctoral, postdoctoral, …)
	

	2.7
	Start date of the project:
	

	2.8
	End date of the project:
	



	2.9
	Does the research project receive funding? If so, from which institution?

	No



	2.10
	Has the research project already been submitted to another Ethics Committee? If so, which one?

	



	2.11
	Brief summary of the project (maximum 15 lines): 

	


participants about whom information is collected
	3.1
	Age

	



	3.2
	Specific features

	



	3.3
	How are participants selected/recruited for participation? If you cooperate with other organisations for this, please state them clearly here, as well as the recruitment procedure. Consider whether the subjects are dependent in any way on the agency you are working with for recruitment, and outline the steps that will be taken to ensure that participation is voluntary. Describe the recruitment of the participants as concretely as possible (including how you will contact these participants or who will do so, if this is not the researcher).

	



	3.4
	Do the participants have known problems? If yes, please indicate whether the investigation could have an impact on this issue and which precautions will be taken. 

	



	3.5
	Which information is collected about the participants? If a questionnaire is filled out or the participants are interviewed, please submit a copy of the questionnaire and/or the questions.

	


procedure
	4.1
	[bookmark: _GoBack]What should the participants do or which behaviour of the subjects will be observed?

	



	4.2
	Is it of interest to the participants one way or another to take part in the study? Specify what the benefit may be.

	



	4.3
	What are the risks and the inconveniences for the participants? Will the participants be embarrassed or confused? Could the research lead to discomfort or psychological problems?

	



	4.4
	What information is given to the participants? Indicate how this information will be provided. 
By default, written information is provided to the potential participant in the form of an information letter (template, intranet). Please attach this information letter. If no (written) information is provided, please provide the reasons below. 

	



	4.5
	When and how are the participants asked for informed consent? By default, this is done by an informed consent form (template, intranet). Please add this informed consent form. If written permission is not requested, please provide the reasons below.

	



	4.6
	Will misguidance or pretense be used? If so, what kind of and why is this necessary?

	



	4.7
	When and how are subjects informed about the misguidance and the pretense? As a general rule test subjects are briefed about this. This usually takes place just after the subject's participation or after completing the data collection, for example during an experiment.

	



	4.8
	Are audio and/or video recordings made?

	



	4.9
	How is the confidentiality of the data ensured? Are the data anonymized or is any other privacy-enhancing technology used?

	



	4.10
	How are data processed and stored? Discuss all types of data here (including raw data, audio and video recordings). Who has access to (which part of) the data?

	



	4.11
	Will the participants be informed about the results of the study? If so, when and how? 

	



	4.12
	Are the participants compensated for their participation?

	


Declaration
	I declare to take full responsibility for the above project and confirm that, to the best of my current knowledge, the given information represents reality. I also declare that I have read and endorse the points for attention and tips for a request to the Ethics Committee of the Faculty of Arts and Philosophy (points of interests and tips). If any ethical concerns arise during the progress of the project or significant changes are made that are not covered by this request, I will contact the Ethics Committee again.


	The researcher(s)
	The supervisor

	Date: 
	Date: 

	Name: 
	Name: 

	Signature: 






	Signature: 
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